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Your Profile and its Functions



A walk through your personal 
member page, the available 
functions and a guide on how to 
configure the main settings and 
features to have your profile page to 
perform at best..

About



Summary

The member profiles are fully customizable so you can give your profile a unique 
look including changing the cover photo aspect ratio, profile photo shape and 
much more. The profile header also includes a member bio area where members 
can write a short description about themselves.You can choose to show social 
icons on your profile card on the directory. These social icons are linked to the 
social fields in the pre-defined field list. All Members can easily manage their 
own accounts directly from the front-end of our site.

The Privacy tab allows members to control their profile’s privacy. Members can 
make their profile private and they can also hide their profile from showing in 
member directories.



Your Profile



What is it

Users can easily register and become members all from 
the front-end of our site. Logged in users will have 
access to their profile page with all the functionality 
such as messaging, chat, post on their wall and so on. 
To access the Community click on the “Community” 
Link from the top menu.

Key Features

● Sign up for an account
● Login to profile page
● Logout
● Reset lost password
● Login with Social Network account
● Custom appearance 
● Add your own bio to your profile page
● Add Cover Photo
● Add profile photo
● Add your social networks Links
● Get Verified
● Search member directory
● Privacy control
● Follow other members
● Add friends
● Chat with friends
● Send private messages
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Private Messages – Limit private messaging to friends so only friends can 
message each other
Social Activity – Limit activity displayed in the feed to activity from friends 
only

NOTE

Access 
& Profile page



Screenshots
2/2

All changes in the 
settings related to your 
membership and profile 
page can be done by 
accessing the settings 
link from the  
Community menu at the 
left side of the screen.

Access 
& Profile page



What is it

With the friends function you can increase your 
interaction on our site by allowing other members to 
become your friends and by sending & 
accepting/rejecting friend requests.

Key Features

● Adds friends to your profile page
● Displays followers/following stats on 

your profile
● Send friendship request via a button in 

profile cards on member directories
● Send friendship request via a button in 

every member’s profile
● Adds a tab to profiles which shows a list 

of member’s friends
● Adds a tab to profiles which shows a list 

of member’s friend requests.
● Allow members to restrict their profile to 

their friends only
● Members receive an email notification 

when someone sends them a friend 
request

● Members receive an email notification 
when someone accepts their friend 
request

●

1/2

Private Messages – Limit private messaging to friends so only friends can 
message each other
Social Activity – Limit activity displayed in the feed to activity from friends 
only

NOTE

Friends



Friends
Screenshots
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You can adjust the 
privacy settings from 
the advanced 
management screen 
and decide who can 
see your profile.

Verified users can see 
other verified users 
profile and send 
request to be friends 
or follow them.



Followers
What is it

With the followers function you can increase 
your interaction on our community by allowing 
other members to follow you and vice versa.

Key Features

● Adds a follow/unfollow button to 
member profiles

● Displays followers/following stats on 
their profile

● Adds a follow/unfollow button to profile 
cards on member directories

● Shows follower/following stats on 
profile card on member directories

● Allow members to restrict their profile to 
their followers only

● Allow members to restrict their profile to 
only people they follow

● Members receive an email notification 
when someone follows them

● Members can turn off receiving email 
notifications from their account page

● Show a member’s followers and/or who 
they are following in sidebar with 
widgets
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Notifications – members can receive a notification when someone follows 
them
Private Messages – Adds follow restrictions to private messages giving 
members more control over who can send them a private message

NOTE



Followers
Screenshots
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Decide on how to get 
notified if other 
members follow you.

See who other 
members follow and 
select the ones you 
want to follow too.



Notifications
What is it

This function adds a real-time notification 
system to our site so users can receive 
updates and notifications directly on our 
website as they happen. This helps to increase 
members engagement.

● Notify member when member role is 
changed.

● Notify member when someone 
comments on their post

● Notify member when someone replies to 
one of their comments

● Notify member when another member 
views their profile

● Notify member when guests views their 
profile

● Notify member when someone leaves 
them a review/rating

● Notify member when they receive points 
by completing a specific action

● Every member has a notifications page 
to see past notifications

● Allow member to control which 
notifications are turned on and which 
notifications they do not want to receive
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members can delete notifications
System shows number of notifications in browser tab e.g (5)

NOTE

Key Features



Notifications
Screenshots
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Side panel 
notifications can be 
accessed by clicking 
on the red bell icon on 
the bottom right of the 
screen.

Decide which 
notifications to display

A B
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Profile 
Completeness

What is it

With the profile completeness extension we 
encourage members to complete their profiles. This 
is one of the best ways for a member to ensure other 
members engages. An empty profile will not show 
who you are and what you like and will not yield new 
followers and friends.

● Display profile fields a member has yet 
to complete and progress bar via sidebar 
widgets

● Members can complete profile fields via 
pop-up anywhere on site or can go to 
profile to complete the fields

● Each field contributes to completion (e.g 
gender is worth 5%, country is worth 
10%)

● Widgets disappear once a member 
completes their profile

● Display profile progress bar on the 
sidebar

1/2

Verified Members should have their profile completeness overall score  
no lower than 65%.

NOTE

Key Features



Screenshots
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Filling the fields is an 
easy task and will give 
you the benefit of not 
being anonymous to 
others. It is easy to 
keep a track to what 
information you can 
still add to your 
profile.

Profile 
Completeness



What is it

The social activity function increases engagement 
and allow members to interact with each other.

Members can create posts on their wall and see what 
other members are up to by receiving instant 
notifications.

● Allows members to create public wall posts
● Adds an activity tab to member profile which 

shows a member’s activity
● Members can post on another member’s profile
● Display global activity wall 
● Display activity wall for current logged in 

member
● Members can create a post and attach a photo 

to post
● Members can edit wall posts from front-end
● Embeds YouTube & Vimeo videos directly onto 

activity stream if member posts a url
● Members can add hashtags to posts & other 

members can click on hashtag to see all posts 
including that hashtag

● Members can comment & like posts and also 
reply to comments

● Members can report specific wall posts
● Members can make their wall private or 

viewable by members only via account page
● Show when a member follows another member 

in activity
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Allow member to make their wall available to his followers only, or people 
they follow
Integrations with notifications extension

NOTE

Key Features

Social 
Activity



Screenshots
2/2

Once you login to your 
profile page you can 
instantly read the 
notifications to see 
what’s on or check 
your wall and see if 
any of your friends 
have written 
something. From here 
you can reply and 
keep on with the 
conversation.

Social 
Activity



What is it

The social login extension allows members to easily 
register/login to our site using their social network 
accounts (Facebook, Twitter, Google+).

● Add social login buttons to registration 
and login forms.

● Members can instantly login to our site 
without entering any details after they 
have registered on site.

● Members can connect/disconnect from 
social networks via their account page.

Supported Social Networks

● Facebook
● Twitter
● Google+
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Due to social network policies this extension only imports basic member 
information from the networks

NOTE

Key Features

Social 
Login



Screenshots
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Website visitors are 
looking for a really 
simple and convenient 
way for logging into 
sites, and what better 
way than using their 
existing social 
accounts like 
Facebook, Twitter, or 
Google+ for this 
purpose. 

Social 
Login



What is it

With the member reviews function, we have added a 
5 star member rating and review system to our site 
so members can rate/review each other.

● Members can leave between a 1 and 5 
star rating

● Member can enter a review title and 
review comment

● Members directory displays by highest 
rated members first

● Show a member’s star rating on member 
directory and profile header

● Adds a reviews tab to each member 
profile

● Allow members to report/flag certain 
reviews
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Sends an email to a member when someone leaves a review of them
NOTE

Key Features

Member 
Reviews



Screenshots
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Perhaps you've been 
seeing this feature on 
LinkedIn, 
"Endorsements." 

LinkedIn introduced 
this new feature, 
where "With just one 
click, you can now 
endorse your 
connections for a skill 
they've listed on their 
profile or recommend 
one they haven't 
added yet."

Member 
Reviews



Messages 
Private Messages

Key FeaturesWhat is it

By adding a private messaging system to our site we 
allow members to privately message each other. A 
perfect tool for a platform like ours where members 
need to interact one on one.

● Allows members to send private messages to 
other members

● Adds a message button to member profiles 
which lets members send a private message to 
that member via messages modal

● Adds a messages tab to each member profile 
so members can view all conversations and 
read/send private messages from profile

● Automatic refresh of private messages
● Ability to add emoticons to each private 

message easily
● Adds option to member account page for 

members to decide if they want to receive 
private messages or not

● Sends an e-mail notification to members when 
someone starts a new conversation with them

● Adds option to member account page so 
members can turn on/off receiving an e-mail 
notification for new conversations

● Includes block feature so members can block 
specific members from messaging them and 
also provides a way to unblock members from 
account page

1/2

NOTE



Screenshots
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The private messages 
function integrates 
with:

Followers – members 
can decide to let only 
members who follow 
them to message 
them.

Online members – 
Shows a green dot 
next to member when 
member is online

Ultimately you are the 
one who decided who 
can send you private 
messages.

Messages 
Private Messages



Key FeaturesWhat is it

The Reward function is an adaptive points 
management system.

● Reward members for updating profile 
photo

● Reward members for updating profile
● Reward members for signing up or 

logging to our site
● Display member balance in their account 

page
● Display member balance, badges, or 

rank on their profile
● Display member progress bar beautifully 

on their profile

1/2

NOTE

Reward



Reward
Screenshots
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Display your badges 
and a progress bar 
until the next badge

The rank is what 
makes a difference. 
We have different 
levels starting from 
beginner up until the 
most experienced 
levels.



Key FeaturesWhat is it

Adds a member verification system to our site so 
members can request verification and be manually 
verified by site admin.

● Members can submit request to have 
their account verified

● Members can cancel verification request
● Verified members will have blue 

verification badge appear on their profile 
and on member directories

● Members will receive an email once their 
account has been verified

1/2

Shows active blue when a member is verified
NOTE

Verified



Verified
Screenshots
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You can request to be 
verified from within 
your profile header

Verified members can 
view the members 
directory and use the 
search engine 



The Online Community is built by a 
small distributed team. We fully 
embrace remote working and as a 
business mind we have no 
boundaries for what will come next. 
Expect new exciting features very 
soon.

Conclusion


